DEPARTMENT OF LEGISLATIVE AUDIT                     	(July 2015)                    

____________________________ SCHOOL DISTRICT
CHECKLIST OF STATUTORY CONTROLS
[bookmark: _GoBack]
THIS CHECKLIST IS DESIGNED TO DOCUMENT COMPLIANCE WITH CONTROLS SET FORTH IN STATE LAW FOR SCHOOL FINANCES.  DETERMINING COMPLIANCE WITH THESE STATE LAWS HELPS ESTABLISH THE LEVEL OF INTERNAL CONTROLS IN EXISTENCE AT THIS ENTITY.  THIS CHECKLIST IS NOT ALL INCLUSIVE AND IS NOT DESIGNED TO REPLACE COMPLIANCE TESTING REQUIREMENTS CONTAINED IN GAGAS.
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	1.
	Did the governing board publish a complete list of all the officers and employees' salaries with the proceedings of the first meeting of the year, or within 30 days thereafter, or in the minutes of the first meeting following the completion of salary negotiations?   (6-1-10)
	
	
	
	
	

	
	
	
	
	
	
	

	2.
	Did the school board cause a full account of the unapproved proceedings of each board meeting to be published within 20 days after the meeting?  (13-8-35)
	
	
	
	
	

	
	
	
	
	
	
	

	3.
	Did the publication of proceedings include a detailed statement of expenditures including (a) names of payees, (b) the services rendered or goods furnished, and, (c) details of the reimbursement of any imprest incidental account, except for trust and agency funds which may be published in total?  (13-8-35, 13-18-17)
	
	
	
	
	

	
	
	
	
	
	
	

	4.
	Did the publication of proceedings include a detailed statement of receipts and balances on hand, except for trust and agency funds which may be published in total?  (13-8-35)
	
	
	
	
	

	
	
	
	
	
	
	

	5.
	Did the school board prescribe policies and procedures governing the stewardship of trust and agency funds consistent with SDCL Title 13?  (13-16-19)
	
	
	
	
	

	
	
	
	
	
	
	

	6.
	Did the employee designated to be in charge of each trust and agency fund submit monthly and annual reports to the school board? (13-16-21)
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	7.
	If the board established an incidental imprest account, was a detailed account of the expenditures from this account presented to the board at least monthly?  (13-18-17)
	
	
	
	
	

	
	
	
	
	
	
	

	8.
	Was any school property that was disposed of first declared to be surplus by motion of the school board?  (6-13-1)
	
	
	
	
	

	
	
	
	
	
	
	

	9.
	Did the school board designate by resolution official depositories, within the state, for school funds? (13-16-15, 13-16-15.1, 13-16-18.1)
	
	
	
	
	

	
	
	
	
	
	
	

	10.
	Did the school board refrain from transferring any money (exclusive of federal funds) from the General Fund to the Capital Outlay Fund, Bond Redemption Fund, or capital project funds? (13-16-26.2)
	
	
	
	
	

	
	
	
	
	
	
	

	
	INDEBTEDNESS
	
	
	
	
	

	
	
	
	
	
	
	

	11.
	Was any installment purchase, lease purchase, or use of capital outlay certificates with principal exceeding 1-1/2 percent of taxable valuation of taxable property preceded by a public hearing?  (13-16-6.3)
	
	
	
	
	

	
	
	
	
	
	
	

	12.
	If a public hearing was held on installment purchase contract, lease purchases, or capital outlay certificates, was notice of the hearing published twice in the official newspaper at least ten days prior to the hearing?  
(13-16-6.3)
	
	
	
	
	

	
	
	
	
	
	
	

	13.
	If the school board borrowed money other than by issuing bonds, was a promissory note issued?  (13-19-1)
	
	
	
	
	

	
	
	
	
	
	
	

	14.
	Did promissory notes issued not exceed 24 consecutive months?  (13-19-1)  Also, did the amount borrowed not exceed 95% of the amount of taxes levied or proposed to be levied for the current and next fiscal year for the fund in which the money is being borrowed plus any receivables of the fund?  (13-19-2)
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	15.
	If bonds were issued, was the proposition approved by 60 percent of the voters voting in an election?  
(6-8B-2)
	
	
	
	
	

	
	
	
	
	
	
	

	
	EXPENDITURES
	
	
	
	
	

	
	
	
	
	
	
	

	16.
	Except for items exempt from bidding specified in SDCL 5-18A-22 and fuel specified in SDCL 5-18C-6, did the governing body advertise for competitive bids contracts for public improvements involving expenditures of $50,000 or more, or contracts for the purchase of supplies or services, other than professional services, involving expenditures of $25,000 or more? 
	
	
	
	
	

	
	(5-18A-14, 5-18A-22, 5-18C-6)
	
	
	
	
	

	
	
	
	
	
	
	

	17.
	If the board made an emergency purchase, did the situation fit the definition of an emergency as set forth in statute and was a written determination of the basis for the emergency and for the selection of the particular contractor included in the contract file? (5-18A-9)
	
	
	
	
	

	
	
	
	
	
	
	

	18.
	Except those issued by designated custodian of trust and agency funds, was each check or warrant approved by the board prior to its issue?  (13-16-20,  13-8-26)
	
	
	
	
	

	
	
	
	
	
	
	

	19.
	Except those issued by designated custodians of trust and agency funds, was each check or warrant drawn and signed by the business manager and countersigned by the president of the school board?  (13-16-20, 13-8-26, 13-18-2)
	
	
	
	
	

	
	
	
	
	
	
	

	20.
	Did the school district limit payments from the capital outlay fund for the purchase of property insurance and casualty insurance, for payments for energy costs and the cost of utilities, and for motor fuel or for any portion of a contract providing transportation to students or for any mileage reimbursements to amounts established by 13-16-6?  (13-16-6)
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Yes
	
	No
	
	N/A

	
21.
	
If the school district used the Capital Outlay Fund for payment on construction of new facilities or construction of additions to facilities and if the cost required advertising for bids, did the school district have a public hearing at least ten days prior to the advertisement of any contract specifications and was such public hearing advertised in the legal newspaper?  (13-16-9.3)
	


	
	
	
	

	
	
	
	
	
	
	

	22.
	Did the employee designated to be in charge of each trust and agency fund (a) keep accurate records of receipts, expenditures and balances, (b) issue receipts in duplicate for all money received except money received from the sale of printed serially numbered admission tickets, (c) approve expenditures, (d) pay all claims upon presentation of an itemized certified claim, and (e) keep a memorandum record of the sale of all serially numbered tickets by event?  (13-16-20)
	
	
	
	
	

	
	
	
	
	
	
	

	23.
	Was each check or warrant documented with an itemized invoice, verified by the appropriate school official and filed in the business manager's office?  
(13-18-3)
	
	
	
	
	

	
	
	
	
	
	
	

	24.
	Did the school board refrain from entering into any contract for labor, services, materials, supplies or equipment with any officer except as allowed by SDCL 6-1-2?  (6-1-1  13-20-2.1)
	
	
	
	
	

	
25.
	
No school district officer or employee may be interested in the sale, proceeds, or profits of any book, apparatus, or furniture used or to be used in any school district of this state in which the officer serves or the employee is employed, unless the sale is exempt as provided in § 6-1-2 or the purchase is made at public auction.  Did the school board refrain from such purchases? (13-20-2.1)
	
	
	
	
	

	
26.

	
Were board members travel allowances paid at a rate less than or equal to state rates? (13-8-38 & ARSD 05:01)
	



	
	



	
	







	
	
	Yes
	
	No
	
	N/A

	27.
	Were Special Education Fund capital purchases or leases of assistive technology directly related to a student’s individualized education plan? (13-37-16)
	
	
	
	
	

	
	
	
	
	
	
	

	28.
	Were transfers of local special education funds from the Special Education Fund to other funds limited to 50% of the annual increase in the federal IDEA allocation?  (13-16-26.4)
	



	
	



	
	




	
	
	
	
	
	
	

	

	BUDGET
	
	
	
	
	

	29.
	Was the annual budget in the format prescribed by the Auditor General? (13-11-2) (SAM)
	
	
	
	
	

	
	
	
	
	
	
	

	30.
	Was the proposed budget together with a notice of budget hearing published in the designated newspaper on or before July 15?  (13-11-2)
	
	
	
	
	

	
	
	
	
	
	
	

	31.
	Were the changes from the proposed budget to the final budget published in the board minutes within 30 
days after the final budget was adopted?  (13-11-2)
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	32.
	If the school board included a line item for contingencies in the General Fund budget, was the line item for contingencies 5 percent or less than the total school district budget excluding the Bond Redemption Fund?  (13-11-2.1, AGR 81-29)
	
	
	
	
	

	
	
	
	
	
	
	

	33.
	If contingency appropriations were transferred to other budgetary line items, were they transferred by resolution and not to the Capital Outlay Fund?  
(13-11-2.1)
	
	
	
	
	

	
	

	34.
	If the school board prepared and approved a supplemental budget, was such supplemental budget adopted by resolution of the board and was money available to finance the supplemental budget?  (13-11-3.2)
	
	
	
	
	

	
35.
	Were LEASES or purchases of equipment greater than $1,000 (along with other capital purchases on facilities) made from the Capital Outlay Fund.  SDCL 13-16-6
	
	
	
	
	

	
	
	
	
	
	
	

	36.
	Did the school district NOT exceed the budgeted appropriations total of each fund, except trust and agency funds, for the school fiscal year? (13-11-2)
	
	
	
	
	





1

